
POLICIES PERTAINING TO THE USE OF ALCOHOLIC BEVERAGES FOR CAMPUS 
DEPARTMENTS 

The following procedures are to be observed whenever alcoholic beverages are served 
on campus at events where faculty, students, and/or staff are in attendance.  

1.​ The event shall be sponsored by a Unit or Department of the University.  

2.​ Use of the particular facility involved shall be approved by the office(s) having 
usual responsibility for that facility.  

3.​ State law prohibits the unlicensed sale of alcoholic beverages. Selling alcohol 
includes direct sales to guests as well as indirect methods such as charging 
admission, selling drink tickets, including alcohol in the cost of a meal, or even 
accepting donations to cover the cost of the alcohol.  If alcohol will be sold in any 
way, it must be dispensed by a licensed provider who has filed the proper form 
with UCPD and the California Department of Alcoholic Beverage Control.  This 
form is  required in addition to the standard UCPD application to serve alcohol..  

4.​ Alcoholic beverages shall not be purchased from State Registration Fee 
appropriations.  

5.​ The sponsor of the event shall establish controls which will ensure that all 
persons present in the area where alcoholic beverages are served and 
consumed are at least 21 years of age.  

6.​ The event shall be open to a prescribed group only.  

7.​ The sponsor of any such event or his/her designee shall be present at the event 
and shall be responsible for the maintenance of proper decorum and compliance 
with law and relevant University and campus regulations.  

8.​ Acquire an alcohol permit from UCPD. At least seven (7) working days before the 
event. 

Forms to be used for the notification of special events at which alcoholic beverages are 
to be served may be obtained from the Special Events Unit, University of California 
Police Department. Please email ucpdspecialevents@berkeley.edu if you have any 
questions.  

https://powerforms.docusign.net/a6726863-1ad0-48dc-8113-ef650b150250?env=na3&acct=07fb6d5a-053e-4e83-931c-4000ca037289&accountId=07fb6d5a-053e-4e83-931c-4000ca037289&recipientLang=en
https://ucpd.berkeley.edu/services/special-events-unit
https://ucpd.berkeley.edu/services/special-events-unit
mailto:ucpdspecialevents@berkeley.edu


POLICIES PERTAINING TO THE USE OF ALCOHOLIC BEVERAGES FOR OUTSIDE 
PARTIES (NON- CAMPUS DEPARTMENTS) 

Any event organized by non-campus entities and grad student groups that intends to 
serve alcohol qualifies as a major event and is subject to the Major Event Policy. Per 
the Major Event Policy, major event hosts serving alcohol at their major event must:  

1.​ Submit the Event Notification Security Assessment form  no later than 6 weeks 
prior to their major event date.   

2.​ If the party is a Graduate RSO intending to serve alcohol, they must also fill out 
the RSO Major Event Registration Form. 

3.​ Provide alcohol service through an ABC-licensed supplier under contract, and 
the ABC-licensed supplier must provide the Regents of the University of 
California with proof of liquor liability insurance coverage for at least $1 million.  

4.​ Acquire a campus alcohol permit from UCPD. At least seven (7) working days 
before the event. 

5.​ At the event, ensure that at least 20% of all beverages are nonalcoholic and food 
must be provided throughout the event. Non-alcoholic beverages must be 
prominently displayed and served in the same place as alcoholic drinks. 

Forms to be used for the notification of special events at which alcoholic beverages are 
to be served may be obtained from the Special Events Unit, University of California 
Police Department. Please email ucpdspecialevents@berkeley.edu if you have any 
questions. 

https://oercs.berkeley.edu/policies/campus-policy-library/major-events-hosted-non-departmental-users
https://docs.google.com/forms/d/e/1FAIpQLSfwrh55NzgBO6ezvRByxnw5yFt20RYfktGP9qsluMP1wY2Q9Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfVJO-KTi6JpsLJky4vHm2DPJH1x3kRqVlppjgaay-3e6kV_A/viewform
https://powerforms.docusign.net/a6726863-1ad0-48dc-8113-ef650b150250?env=na3&acct=07fb6d5a-053e-4e83-931c-4000ca037289&accountId=07fb6d5a-053e-4e83-931c-4000ca037289&recipientLang=en
https://ucpd.berkeley.edu/services/special-events-unit
https://ucpd.berkeley.edu/services/special-events-unit
mailto:ucpdspecialevents@berkeley.edu
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